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If you didn’t work 

that day, just 

leave it blank. 

6 

11 hours 

ABC Tire 

5 

10 hours 

ABC Tire 

Write the day’s 

date in this box. 
  March 2 – March 15   

 John Doe   

21   

In this spot, tell us 

HOW MANY HOURS 

AND 

WHICH POST. 

Leave blank. 

For manager only. 

In this spot, add up 

your hours for 

THAT WEEK ONLY!! 

NOT BOTH WEEKS!! 

14 hours 

ABC Tire 

9 

14   



                  

                  

                  

                  

                  

                  

                  

                  


